UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

THI TRAN TAY SON Poc lap - Tu do - Hanh phiic
86:30 /QD-UBND Tdy Son, ngay 20 thang 02 nam 2024
QUYET PINH

V& viéc ban hanh Quy ché chi tiéu ndi bo
va quan ly, sir dung tai san cong cia UBND thi tran Tay Son nam 2024

UY BAN NHAN DAN THI TRAN

Can cir Ludt Chinh quyén dia phwong ngay 19/6/2016; Ludt siua déi, b
sung mot so diéu cua Ludt To chiec Chinh phu va Ludt To chiecc chinh quyén dia
phwong ngay 22/11/2019;

Can cwr Ludt Ngan sach Nha nuoc ngay 25/6/2015;

Can cuw Ludt quan ly, sw dung tai san cong ngay 21/6/2017;

Can cu Bo Luat Lao dong ngay 20/11/2019;

Can cir Nghi dinh s 163/2016/ND-CP ngay 21/12/2016 cua Chinh phu quy
dinh chi tiét thi hanh mot so diéu cua Ludt ngdn sach nha nuoc,

Can cir Nghi dinh s6 13 0/2005/ND-CP ngay 17/10/2005 cua Chinh phu quy
dinh ché do tu chu, tw chiu trdch nhiém vé su dung bién ,ché va kinh phi quan ly
hanh chinh doi voi cac co quan nha nudc; Nghi dinh so 117/2013/ND-CP ngé){
07/10/2013 cua Chinh phu vé swa doi, b6 sung mot so diéu cua Nghi dinh so
130/2005/NB-CP ngay 17/10/2015 cua Chinh phu;

Can cir Nghi dinh 5:0A, 151/2017/ND-CP ngay 26/12/2017 cua Chinh phu
Quy dinh chi tiét mot s6 diéu cua Ludt quan Iy, sw dung tai san cong; Nghi dinh so
152/2017/ND-CP ngay 27/12/2017 cua Chinh phi vé Quy dinh tiéu chuan, dinh
muec sw dung tru so lam viéc, co so hoat dong sw nghiép;

Can cir Quyét dinh 50/2017/0b-TTg ngay 31/12/2017 cua Thu twéng
Chinh phu quy dinh tiéu chudn dinh muc, sw dung may moc thiet bi;

Can cir Théng tw lién tich s6 71/2014/TTLT-BTC-BNV ngay 30/5/2014 cua
B¢ Tai chinh, Bo Noi vu quy c:i_inh ché do tw chu, tw chiu trach nhiém vé su dung
kinh phi quan ly hanh chinh doi voi cac co quan nha nudc,

Can cir Thong tu s6 71/2018/TT-BTC ngay 10/8/2018 ciia Bg Tai chinh quy
dinh ché do tiép khdcﬁ I’li:t’O”C ngoai vao lam v,iéc tai Viet Nam, ché do chi to chire
hoi nghi, hoi thao quoc té tai Viét Nam va ché do tiep khach trong nuoc,

Can cir Thong tu s6 40/2017/TT-BTC ngay 28/4/2017 cua B¢ Tai chinh quy
dinh ché do cong tdac phi, ché do chi to chuc cac cudc hoi nghi doi voi cac co
quan nha nwdc va don vi sw nghiép cong ldp;,
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Can cir Thong tu s6 144/2017/TT-BTC ngay 29/12/2017 cua Bo Tai chinh
Huong dan mot s6 noi dung cua Nghi dinh so 151/2017/ND-CP ngay 26/12/2017
cua Chinh phu quy dinh chi tiét mot s6 diéu cua Ludt Quan ly sur dung tai san cong;

Can cit Théng tw s6 45/2018/TT-BTC ngay 07/5/2018 ciia Bé Tai chinh
huéng dan ché dé quan 1y, tinh hao mon, khdu hao tdi san cé dinh tai co quan, t6
chire, don vi va tdi san c6 dinh do nha nuée giao cho doanh nghiép quan Iy khéng
tinh thanh phan vén nha nude tai doanh nghiép;

Can civ Nghi quyét 70/2017/NQ-HPND ngay 13/12/2017 cia Héi dong
nhdn dan tinh quy dinh ché do cong tac phi, ché dé chi hdi nghi; Céin cir Nghi
quyét sé 114/2018/NO-HPND ngay 13/12/2018 ciia HPND tinh quy dinh vé phdn
cdp qudn Iy tai san céng trén dia ban tinh Ha Tinh;Cdn cir Nghi quyét s6
82/2017/INQ-HDND ngay 13/12/2017 cua HDND tinh Quy dinh mgt so ché dp, chinh
sdch va cdc diéu kién phuc vu hoat dong ciia Hoi dong nhan dén cdc cdp;

Can cir Quyét dinh so 60/2019/0D-UBND ngay 17/12/2019 ciia UBND tinh
vé ban hanh tiéu chudn, dinh mirc sir dung dién tich chuyén dimg ciia cdc co Quan, to
chirc, don vi thuoc pham vi quan ly cua dia phuong trén dia ban tinh Ha Tinh; Can
cir Quyét dinh s6 11/2020/QD-UBND ngay 20/4/2020 ciia UBND tinh quy dinh vé
danh muc, thoi gian su dung, ty Ié tinh hao mon tai san c6 dinh vo hinh, tdi san c¢é
dinh ddc th, tai san ¢é dinh khdc thudce pham vi quan ly cua tinh Ha Tinh,

Can cir Vin ban sé 3133/STC-NSHX ngay 14/8/2018 ciia S¢ Tai chinh vé

viéc thuc hién giao tw chu, ty chiu trach nhiém vé tai chinh doi véi UBND ccfp xd;

Can cu cdc quy dinh hién hanh cua Nha nuoc,

Sau khi t6 chirc thdo ludn rong rdi ddig chu, céng khai trong hoi nghi cdn
bg, cong chirc vao ngay 18/01/2024 va sy nhat tri cua 16 chirc cong doan co so thi
tran Tay Son tai cudc hop can bg cong chire vao ngay 18/01/2024.

Xét dé nghi ciia Cong chirc Ké todn - Tai chinh thi tran.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché chi tiéu ndi bo va quan
1y, str dung tai san cong ciia UBND thi tran nam 2024.

Picu 2. Quyét dinh nay c6 hiéu luc ké tir ngdy ban hanh.

~Van phong UBND; b6 phan Tai chinh - Ké toan; cac ban, nganh, doan thé;

cac to churc chinh tri xa hoi va can b9, cong chire, nguoi lao dong co lién quan

chiu trach nhi€m thi hanh Quyét dinh nay./.
Noi nhdn:

- Nhu biéu 2;

- Phong: TC-KH,;

- VP KBNN Huong Son;
- Luu: VT.

Tran Vin Thing
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THI TRAN TAY SON DPoc lap - Tu do - Hanh phiic

QUY CHE CHI TIEU NOI BQ
(Ban hanh theo Quyet dinh so030 /OD-UBND ngay20/02/2024
cua UBND thi tran Tdy Son)

CHUONG I
QUY PINH CHUNG
Piéu 1. Muc dich

- Bam bdo chu dong trong quan ly, chi ti€u tai chinh cho thu truong co
quan;

- Tao diéu kién cho céan bd, cong chtrc, ngudi hoat dong khong chuyén trach
trong co quan hoan thanh to6t nhi¢m vy;

- Thyc hanh tiét kiém chéng lang phi, phong chong tham nhiing trong viéc
st dung kinh phi tr ngan sach Nha Nudc;

- Pam bédo coéng bang trong str dung ngan sach, khuyén khich tiét kiém chi;

- La can ctr d€ quan ly, thanh toan céc khodan chi ti€u trong co quan, dudi su
kiém soat cua Kho bac Nha nuéc, co quan Tai chinh cap trén va cac co quan
Thanh tra, Kiém toan Nha nudc theo quy dinh;

Picu 2. Nguyén tic xay dung quy ché

- Phu hop véi tiph hinh hoat dong cua céc td chirc, ca nhan thy huéng ngan
sach qua UBND thi tran Tay Son;

- Phu hop véi cac quy dinh hién hanh ctia Nha nudc vé chi Ngén séch;

- Pam bao nguyén tic cong khai, dan chu, minh bach trong sir dung Ngan
sach.

Pi¢u 3. Pham vi diéu chinh va déi twong ap dung

1. Pham vi diéu chinh

- Quy ché chi tiéu ndi b diéu chinh ddi v&i ngudn kinh phi ngan sach Nha
nudc giao thyc hién quyén ty chu hang ndm va céc khoan thu hop phéap khac theo
quy dinh cua phép luat.

- Quy ché chi tiéu ndi bo khong diéu chinh ddi véi viée sir dung ngudn kinh
phi ngan sach Nha nudc giao thude du toan chi khong thuong xuyén thyc hién cac
nhiém vy dot xuat do co quan Nha nudc giao va cac nhiém vu khong thuong
xuyén khac, gom:

+ Kinh phi thyc hién cac chuong trinh muc tiéu.

+ Kinh phi thyc hién nhiém vu dot xuat dugc cap co thim quyén giao.
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+ Vén dau tu xay dung co ban, kinh phi mua sam trang thiét bi sira chira 16n
tai san co dinh theo du an dugc cap co6 tham quyén phé duyét trong pham vi du
toan dugc giao hang nam.

Viéc phan b, quan 1y, sir dung cac khoan kinh phi nay thuc hién theo cac
quy dinh ¢6 hiéu lyc thi hanh ctia Nha nudce, cia Bo Tai chinh hién hanh.

2. Doi twong dp dung

Dang uy, Ho1 dong nhan dan, Uy ban nhan dan, Uy ban MTTQ va cic doan
thé chinh tri x3 hoi, cac tO chtrc x4 hoi. Cac ca nhan 1 can b, cong chirc, ngudi
hoat dong khdng chuyén trach, hop déng lao dong cia UBND thi tran Tay Son.

Diéu 4. Ciin cir phap 1y dé xay dung quy ché
- Hé théng tiéu chuan dinh muc chi va ché d6 quan 1y, sit dung kinh phi
quan 1y hanh chinh hién hanh ctia Nha nudc va cua Bo Tai chinh.
- Churc nang, nhiém vu, t6 chtrc bo may va dac diém tinh hinh thuc hién
nhiém vu chuyén mon dugc giao cua don vi.

- Dy toan chi ngan sach Nha nuéc giao hang nam thuc hién quyén tu chu tai
chinh.

CHUONG II
NHUNG QUY PINH CU THE

MUC I: Nguon kinh phi va cic ndi dung chi thue hién quyén tw chi

Piéu 5. Nguon kinh phi

1. Kinh phi do ngan sach cép trén cap

2. Nguodn thu ngan sach thi tran dugc huong

3. Ngudn hop phap khac theo quy dinh cta phap luat

Piéu 6. Cac ndi dung chi

- Chi hoat dong thudng xuyén theo chirc nang, nhiém vu dugc cap ¢o6 tham
quyén giao, gom:

+ Tién luong, tién cong, cac khoan phu cép lwong, cac khoan dong gop theo
quy dinh hién hanh cia Nha nudec.

+ Cac khoan thanh toan dich vy cong cong, hoat dong van phong (dién,
nude, vé sinh moi truong, nude udng,vin phong pham, dung cu van phong, dién
thoai, sach, bao, tap chi, internet...); Chi tiép khach, hoi thao, hoi nghi, cong tac
phi, chi thué mudén; Chi mua sam, sita chira thuong xuyén Tru s¢ lam viéc; Chi
nghiép vu chuyén mon va cac khoan chi hoat dong thuong xuyén khac...

MUC II: Mirc chi va quy trinh thue hién
Piéu 7. Quy dinh, dinh mtrc chi
I. Chi thanh toan cho ca nhan

1. Tién lwong, tién céng, cdc khodn phu cdp
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a. Tién luong, cac khoan phu cdp va cac khoan déng gop theo lwong cua
can bg dugc thuc hién theo quy dinh hién hanh cia Nha nudc.

~b. Tién luong Cén bd hogp dong thyc hién theo hgp dong béo vé va hop
dong tap vu.

2. Ché d@ ém dau, thai sin

Khi ngudi lao dong nghi om dau, thai san theo ché do, ké toan cé trach
nhiém lam thu tuc gui co' quan co thAm quyén xét duyét cac ché do va thuc hién
thanh toan kip thoi cac ché do theo quy dinh hién hanh va cac vin ban stra doi, bd
sung cho nguoi lao dong.

3. Chi lam thém gio

- Tién 1am thém gid chi duoc thanh toan cho nhitng cong viée phuc vu nhu
cau can thiét cia co quan nhung vi khoi lugng cong viéc 16n khong thé hoan thanh
trong thoi gian lam viée chinh thue va yéu cau khan truong ctia cong viée doi hoi
phai hoan thanh sém. Khi phat sinh lam thém gid, cac b phan c6 van ban dé xuat,
dugc lanh dao UBND nhat tri bang van ban, trén co s& do cong chirc Van phong -
Thong ké theo doi, cham cong va thanh todn theo quy dinh hién hanh; M6i can bd
cong churc dugc thanh toan tién lam thém gio to1 da khong qua 100 gio/nam.

- Mtrc tinh 1am thém gio nhu sau:

Lam viéc thém gio trong ngay thuong va ban dém duoc thanh toan ché do
bang mirc 150% luong ngach bac dbi véi can bd cong chirc ;

Lam viéc vao cac ngay thtr 7, ngay chu nhat duge thanh toan ché d6 bang
200% luong ngach bac doi véi can bg cong chure;

Lam vi€c vao cac ngay 18 duoc nghi theo quy dinh cua Nha nudc dugc thanh
toan cheé do bang 300% luong ngach bac doi voi can bg cong chure.

Khi cong viée két thic, timg b phan cin cit cac murc trén dé lam ho so thanh
todn gui ké toan ki€ém tra, tinh todn trinh thu truéng co quan xét duyét thanh toan.

I1. Ché a6 chi tiéu hdi nghi, tip huén
1. Thoi gian té chirc hdi nghi
- Tong két cong tac naim khong qua 01 ngay.
- Hop so két, tong két chuyén dé tir 01 dén 02 ngay

- Tap huan khong qua 03 ngay, tuy theo tinh chét, ndi dung, khdi luong
cong vi¢c cua tung dot tap huan.

- Céc 16p tap hudn tr ngudn dao tao, bdi dudng can bd cong chirc Nha
nudc, tor ngudn kinh phi thudc cac chuong trinh, dy an, thi thoi gian mé 16p thuc
hién theo chuong trinh dugc cap cé tham quyén phé duyét.

2. Ngi dung chi
a. Tién thué hoi trudng (truwong hop sé nguoi tham dir trén 100 nguwo).

b. Tién in, mua tai liéu va giay but phuc vu hdi nghi.
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c. Chi bu tién an (trong truong hop nhitng ngudi khong huéng hrong)

d. Tién thu lao cho giang vién, béo céo vién.

e. Chi tién nudc gitta gio

g. Cac khoan chi khéc: nuodc uéng, hoa tuoi, makét trang tri, v¢ sinh hoi
truong, bao vé...

3. Mirc chi

- Chi tién nudc giira gio khong qua 10.000d/budi/ngudi.

- Chi hd tro tién an dai biéu khong hudng luong tir ngan sach 100.000d/ngudi/ngay.

- Néu t6 chuc 4n tip trung ma mirc khoan tién an khong du thi dugc chi bu
tién an khong qua 130.0004.

- Cac khoan chi khac: nudc uéng, hoa tuoi, ma két trang tri, v& sinh hoi
truong,... mirc chi tuy theo tinh chat cong viéc c6 ho so, chimg tir hgp ly dé lam
can cu thanh toan.

-.Giang vién, bao céo vién 1a tién sy khoa hoc, tién s¥, chuyén vién chinh,
cp pho cac So, Ban, nganh cdp tinh va tuwong dwong, mic téi da khong qué
500.000 d/budi. Tién Giang vién, bao céo vién la can bo, cong chirc, vién chiic
cong tac tai cac don vi tir cip huyén va cap thi tran: Muc t6i da khong qua:
300.000/budi.

4. Chirng tur thanh toan hi nghi

- Gidy moi hop

- Danh sach cip phat kinh phi dai biéu du hoi nghi

- Ké hoach, noi dung, to trinh kinh phi t6 chtrc hoi nghi

- Hoéa don, hop déng thué mudn, mua sadm khac phuc vu hdi nghi néu co
I11. Thanh toan cdng tac phi ddi véi can b cong chire thi tran

1. Can ctr theo quy dinh tai Thong tu s6 40/2017/TT-BTC ngay 28/4/2017
cua Bo Tai chinh; Nghi quyét s6 70/2017/NQ-HDPND ngay 13/12/2017 cua
HDND tinh;

2. No6i dung va mure chi
2.1. Thanh toén chi phi phuong tién di cong tac
a) Khoan tién tu tic phuong tién di cong tac.

- Di cong tac cach try so co quan tur 15 km tro 1én ty tac bang phuong tién
c4 nhin cua minh thi duoc thanh toan khoan tién tu tic phuong tién theo sé km
thuc di nhan v4i don gia khoan 0,2 lit xang/Km theo khoang cach dia gigi hanh
chinh, v&i gid xang tai thoi diém di cong tac.

- Ching tir va mtrc thanh toan:

+ Gidy di duong do Thi truong don vi cap; co xac nhan ngay dén, ngay di
cua co quan noi dén cong tac (hodc cua khach san, nha khach);
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+ Bang ké do dai quang duong di cong tac trinh Thu truong don vi duyét
thanh toan.
b) Truong hop thué phuong tién di cong tac.

- Khi c6 doan di cong tac ndi tinh, ngoai huyén tir 05 nguoi trd 1é€n thi tuy
vao tinh hinh cu thé Thu truéng co quan quyét dinh thué xe 6 t6 lam phuong tién
di lai chung cho ca doan. Khong chi trd cho viéc phat sinh nhu cau di lai ctua ca
nhan vao viéc riéng.

- Chimg tir thanh toén, bao gom:

+ Gidy di duong cua cac thanh vién trong doan do Thu truéng don vi cap;
cO xac nhan ngay dén, ngay di cua co quan noi dén cong tac (hoac cua khach san,

nha khach);
+ Hop dong, bién ban thanh 1y hop dong;
+ Hoa don hoac giéy bién nhan cua chua phuong tién.
2.2. Thanh toan phuy cap luu tra

a) b1 cong tac no1 tinh cach tru s co quan tir 10 km tro' 1én va tir 15 km tro
1én nhung khong vuot qua 100 km thi duge hudéng mirc phu cap luu tra la 150.000
dong/ngay/nguoi.

b) Pi cong tac ngoai tinh cach try s¢ co' quan tir 100 km tr¢ 1én thi dugc
huong muc phu cap luu tra 14 150.000 dong/ngay/ngudi.

2.3. Thanh toan tién thué phong nghi tai noi dén cong tac
a) Thanh toan theo hinh thirc khoan:

- D1 cong tac ¢ cac quan thuge thanh phd Ha Noi, thanh ph6 HO Chi ‘Minh,
thanh ph6 Hai phong, thanh ph6 Can Tho, thanh ph6 Da Nang va thanh ph6 la do
thi loai I thudc tinh: Murc khoan 350.000 dong/ngay/nguoi;

- b1 cong tac tai cac huyén thudc cac thanh phé truc thudc Trung wong, tai
thi xa, thanh phd con lai thude tinh: Muc khoan 250.000 dong/ngay/nguoi;

- D1 cong tac tai cac vung con lai:

+ Tai cac huyén ngoai tinh: Mttc khoan 200.000 déng/ngay/ngudi.

+ Tai cac ving con lai trong tinh: Mtic khodn 150.000 dong/ngay/ngudi.
b) Thanh toan theo hoé don thuc té:

Truong hop khong thuc hién khoan tién thué phong nghi theo quy dinh néu
trén thi dugc thanh toan theo gid thué phong thuc t€. Mtc chi cu thé nhu sau:

- Di cong tac & quan thudc thanh pho Ha Noi, thanh ph6 HO Chi Minh thanh
ph6 Hai phong, thanh pho Céan Tho, thanh phd Pa Nang va thanh ph6 la d6 thi
loai I thudc tinh: Muc chi la 800.000 dong/ngay/phong theo ti€u chuan 02
nguoi/phong;

- Di cong tac ngoai tinh tai cac vung con lai: Mirc chi la 600.000
dong/ngay/phong theo ti€éu chuan 02 ngudi/phong;
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- bi cong tac ngoai huyén ndi tinh: Muc chi la 300.000 dong/ngay/phong
theo tiéu chuan 02 nguoi/phong;

Truong hop di cong tdic mdt minh hodc doan cong tac c6 1¢é nguoi hoac 1€
ngudi khac gidi, thi dugc thué phong riéng theo mirc gia thué phong thyc té nhung
t6i da khong dugc vuot mirc tién thué phong cua nhitng ngudi di cung doan (theo
tiéu chuan 02 nguoi/phong);

¢) Can bg, cong chirc di cong tac dén noi co quan, don vi da bd tri duoc chd
nghi khong phai tra tién thué chd nghi, thi nguoi di cong tac khong duoc thanh
toan khoan tién khoan thué chd nghi. Néu phat hién nhimg truong hop can bo da
dugc co quan, don vi noi dén cong tac bd tri chd nghi khong phai tra tién nhung
van dé nghi co quan, don vi ctr di cong tac thanh toan khoan tién khoan thué chd
nghi, thi nguoi di cong tac phai ndp lai so tién da thanh toan, dong thoi phai bi xtr
1y ky luat theo quy dinh cta phap luat.

Pbi voi cac doan cong tac cé su tham gia ciia cac ddi tugng 1a khach moi
thudc co quan, don vi khac trong thanh phin doan cong tic ma co quan thuc hién
thanh toan tién thué phong nghi cta ca doan, bao gom cé cac dbi tugng khach moi
phai duoc quy dinh rd trong Gidy moi, hodc cong van moi tham gia doan cong tac
hoic quyét dinh thanh lap, ctr doan di cong tac.

3. Quy dinh vé thanh toan khodn tién cong tac phi theo thang

Ap dung d6i vé6i can bo, cong chirc thuong xuyén di céng tac luu dong trén
10 ngay/thang.

a) Ddi twong: Can bo, cong chirc va nguoi lao dong theo quy dinh cta phap
luat.

b) Mitrc khoan cong tac phi:

Tuy theo kha nang ngan sach cua UBND thi tran, trén co s& dé xuat cia
Cong doan co quan, Chu tich UBND thi tran quyét dinh khoan cong tac phi theo
thang cho tung ca nhan, mac: 500.000 dong/ngudi/thang.

Con cac dong chi di cong tac dudi 10 ngay/thang s& thanh toan cong tic phi
theo thuc té cac ngay di.

¢) Ho so, thii tyc thanh toén:

- Giay dé nghi thanh toan;

- Bang ké nhan tién theo mau quy dinh.

- Gidy di duong duoc dong du noi di noi dén
- Cong van cur di cong tac.

d) Thoi han va phuong thirc thanh toan: chi tra 01 14n vao tai khoan c4 nhan
hodc bang tién mdt cung vadi ky thanh toan lvong hang thang.
Trong truong hop duoc cap c6 tham quyen ctr di thue hién nhiém vu theo

cac dot cong tac cu thé, thi duoc thanh toan tién phuong tién di lai, phu cép luu tra
theo quy dinh tai muc 2.1, 2.2, 2.3 Piéu nay. Loai trur thot gian di cong tac theo
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dot cu thé ma van thuc hién du 10 ngay di coéng tac luu dong cua thang d6 thi
dong thoi duge hudng ca tién cong tac phi khoan.

IV. Quy dinh vé mua sach bio, tap chi, viin phong phiam va cac vat tu
van phong khac

1. Vé sdch bdo, tap chi

Van phong phuong dat mua cac loai sach bao can thiét theo quy dinh, cac
loai bao khac khong dit mua bao viét ma xem bang Internet. Hang quy, can cu sO
luong, chung loai cac sach bao da dat mua va can cur héa don thuc té dé thanh
toan.

2. Vé vin phong pham sir dung trong co quan

- Van phong pham la nhimg vat pham don gian phuc vu cho cac hoat
dong vin phong nhu: gidy in, so, gidy viét, bat (chi, bi), phan viét, ghim, kep, gidy
bong kinh, tai nhya, cip nhya, bang dinh, ho dan, phong bi, ti bia cing, s6 cip
tai liéu...

- Vin phong pham, photo ctia Pang ty, HDND, UBND, MTTQ va céc
doan thé chinh tri dugc mua dya trén dy toan chi thuong xuyén 2024 da dugc phé
duyét va so thuc hién cua cac nam trudc va khoi lugng cong viée, sd luong may
tinh, may in dang st dung.

Céac cong chic chuyén mon thuoéc UBND thi trdn tong hop nhu cau cac
khoan can mua phuc vu cho chuyén moén cia minh dang ky cho van phong hodc
ké toan. Khi cac bo phan da dang ky van phong tong hop trinh chu tich. Khi chu
tich phé duyét thi van phong hodc ké toan mua vé phat cho cac b phan chuyén
mon, cip phat phai dugc ky nhan cu thé. Con cic t6 chirc doan thé, cac bd phan
thu hudng ngan sach khac khi c6 nhu cau mua VPP thi 1ap dy tra trinh chu tai
khoan khi duoc duyét thi tién hanh mua. Sé tién mua lay tir ngudn hoat dong cia
b0 phan do.

CAc c4 nhan str dung van phong pham trén tinh than phai hét stc tiét kiém,
ding muc dich va c6 hi€u qua, phuc vu tot yéu cau cong tac chuyén mon duoc
giao.

3. Doi vdi cdc loai vt tw vin phong khdc

- béi véi Pang ty, HDND, MTTQ va cac doan thé chinh tri xa hoi: Tuy
theo nhu cau thuc té st dung cac t6 chtrc doan thé ty mua dé phuc vu cong viéc va
1am thu tuc thanh toan véi ké toan trong pham vi dy toan dugc giao dau nim theo
Nghi quyét HDND.

- Péi véi cac linh vuc thuoc UBND: Ngoai cac vat tu van phong co san, khi
cac phong ban chuyén mén c6 nhu cidu mua méi hodc stra chita cac vat tu vin
phong khac dé phuc vu cho cong tac chuyén mén thi phai bao VP UBND bang
vin ban dé VP UBND trinh Chu tich UBND xem xét (Giao VP UBND theo déi,
kiém tra va lam thi tuc thanh todn).

Van phong kiém tra cu thé trang thiét bi 1am viéc cua tung bd phan va lam
ké hoach trinh UBND thi tran phé duy¢t dé trién khai mua sam cho tirng bo phan.


http://vi.wikipedia.org/wiki/V%C4%83n_ph%C3%B2ng
http://vi.wikipedia.org/w/index.php?title=Gi%E1%BA%A5y_in&action=edit&redlink=1
http://vi.wikipedia.org/wiki/Gi%E1%BA%A5y_vi%E1%BA%BFt
http://vi.wikipedia.org/wiki/Phong_b%C3%AC
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V. Ché d tiép khach

- Pbi tuong tiép khach: Can bo cip tinh, cap huyén vé cong tac, kiém tra
cac bo phan chuyén mon.

- Kinh phi tiép khach hang ndm phai c6 trong du toan ngan sach duoc
HDND phé duyét;

- Viée tiép khach phai don gian, khong phé truong, thanh phan tham du 13
nhirng nguoi truc ti€p co lién quan;

- Mitec chi t6i da khong qua 200.000d/1 suét.
- Van phong UBND c6 ¥ kién dé xuét trinh 1anh dao trudc khi thyc hién.
VI. Thanh toan chi phi thué mwdén

Truong hop thué mudn khac phuc vu céc hoat dong cua co quan, can cu
tinh hinh cong viéc thuc té phat sinh, cac bo phan chuyén mén phdi hop voi ke
toan ngan sach tién hanh lam hop dong va lam thu tuc thanh toan.

VII. Sira chira may tinh, may in, cac thiét bi tin hoc khac

Toan b may tinh, may in, cac thiét bi cong ngh¢ thong tin khac cua Dang
uy, HDND,UBND, MTTQ va cac t6 chirc doan thé khi ¢6 su cd vé may moc thiét
bi cac phong, c4 nhan phai 1am gidy bao hong dé kiém tra, xir 1y, goi tho Stra chita.
Céan bd khong duoc tu v goi tho sira chita, chi thanh toan cho cac truong hop thuc
hién ding quy trinh.

VIIL Sira chira, mua sim tai sin co dinh khac

- Ké hoach mua sam, trang thiét bj lam viéc phuc vu yéu cu cong tic cla
co quan, do VP UBND lap va bao lai Chu tich UBND dé lap du toan ngan sach
trinh Hoi dong nhan dan phé duyét va trinh UBND thj tran dé mua sam dbi voi
nhing tai san mua sam theo phwong thirc mua sam tip trung.

- Khi tai san ¢ dinh bi hu hong can phai thanh 1ap hoi dong kiém tra, xem
xet hién trang cua tai san. Trén co s6 bién ban kiém tra hién trang, thu truong co
quan quyét dinh cho sua chita hodc mua mai dé thay thé trong truong hop khong
stra chira duoc.

XI. Thanh toan dich vu cong cong, phiic loi tip thé

1. Tién dién, nudc, dién thoai chi :[heo thuc té khéi luong phat sinh,. Thu
truong co quan giao cac phong su dung tiét kiém mét cach hiéu qua. Giao Ké toan
chi tra trong kinh phi thuong xuyén da dugc cap hang nam.

2. Tién nudc uéng’ hang ngay cho CBCC co quan ( Giao cho van phong
hodc tap vu UBND thi tran mua va lam thu tuc chi tra).

3. Chi dich vu cong cong, phuc loi khac tuy theo tung trudng hop cu thé thu
trudng co quan quyét dinh.

4. Khoan tién chi mua hoa tuoi chic mung cac don vi ky piém thanh 1ap,
dai hoi, khai giang cac truong hoc... khong qua 500.000d/bé/lan chic mung.
Truong hop khac mua hoa trén 500.000d/b6 do thu trudng co quan quyét dinh va
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phai c6 hoa don chung tir hop 1y (Giao van phong UBND theo déi, kiém tra va
lam thu tuc thanh toan).

X. Chi tuyén truyén, maket hoi nghi

Céc to chirc, ca nhan to chirc hoi nghi tu chiu trach nhiém lam maket hoi
nghi, linh vie van hoa va cac linh vuc khac c6 noi dung tuyén truyén cac ngay 1é,
ho1 phai duge duyét vé ndi dung, sO lwong khau hiéu, dung cu | tuyén truyén trude khi
thuc hién, thong nhit don gia in maket, khau hiéu tuyén truyén. Cong chuc van hoa
chi thuc hién céc ndi1 dung tuyén truyen cac su kién cia qué huong dat nude va dia
phuong. Noi dung tuyén truyén cta linh vire nao thi linh vire d6 tu chiu trach nhiém
thyuc hién va thanh toan kinh phi tuyén truyén.

- Chimg tir thanh toan ngoai hoa don, hop ddng phai co6 ké hoach duoc
duyét cua tung dot tuyén truyén.

XI. Cac khoan chi khac

1. Chi hd tro cac t6 chirc, doan thé va can b cong chirc trong co quan va
cac t0 chirc khac do thu truong co quan quyét dinh; Viéc quyét dinh cua thu
trudng co quan khong dugc phép vuot qué kha ning ddm bao ctiia nguoén ngan
sach chi thuong xuyén cua thi tran hang nam;

Can cr vao td trinh cta cac to chirc, doan thé, trén co sé ¥ kién phé duyét
cta lanh dao co quan, ké toan ngan sach tham muu dé thu trudng co quan quyét
dinh chi hd tro véi mirc phit hop ngudn ngan sach hién co cia don vi.

XII. Mwrc chi cua HDND

1. Pai biéu Hoi dong nhan dan, khach moi du ky hop ctua Hoi dong nhan
dan duoc bd tri noi an, nghi (@6i véi nhitng dai biéu ¢ xa trén 15 km). Mbi suit an
khéng qua 100.000 déng/ngudi; b tri nghi 02 nguodi/01 phong theo muc gia quy
dinh tai ché do cong tac phi hién hanh

2. Mtrc chi cho Chu toa, Thu ky ky hop, dai biéu, can bd phuc vu
a) Chu toa ky hop: 180.000 ddng/ngay/nguoi.

b) Thu ky ky hop: 150.000 ddng/ngay/ngudi.

¢) Pai biéu Hoi dong nhan dan: 100.000 dong/ngay/ngudi.

d) Pai biéu du ky hop theo gidy mai: 70.000 dong/ngay/ngudi.

@ Can bg, cong chirc va nguoi lao dong phuc vu ky hop: 50.000
dong/ngay/nguoi.

3. bai biél} Hoi déng nhan dan thi trdn duoc giao khoan kinh phi tiép xuc
cu tri: 500.000 dong/dai biéu/nam

4, ‘Cén bo, cong chuc va nguoi lao dong truc tiép tham du va phuc vu:
50.000 dong/ngay/nguoi

5. Chi hd tro cac diém tiép xtc ctr tri: 300.000 dong/diém tiép xtic
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Mitrc chi hoan thién cac Nghi quyét, bao cdo tllém tra, bao cdo giam sat
chuyén d€ trinh Ho1 dong nhén dan tai cac ky hop, moi trang khoéng qua 50.000
dong, khong qua 200.000 dong/van ban.

6. Chi cho hoat dong giam sat cua Thudng truc va cac ban Hoi dong nhan
dan Hoi dong nhan dan thi tran

Chi ché d6 thu lao (ngoai ché do thanh toan cong tac phi theo quy dinh
hién hanh):

- Trudng doan, Chu tri: 130.000 dong/ngay/nguoi.
- Thanh vién doan; dai biéu moi du: 100.000 dong/ngay/ngudi.

‘ - Can bg, cong chirc va nguodi lao dong phuc vu cac hoat dong trén: 60.000
dong/ngay/nguoi.

, 7. Mot s6 ché do chi khac phuc vu hoat dong cua Ho1 déng nhan dan thi
tran

* Ché do tang qua luu niém:

Pai biéu Hoi déng nhan dén thi tran, can bd, cong chuc, nguoi lao dong
gitp viéc cho HO1 dong nhan dan dugc tang qua luu niém khi két thuc nhiém ky
Ho1 dong nhan dan, mire chi nhu sau:

- Pai biéu Hoi dong nhan dan: 500.000 dong/ngudi.

- Can bg, cong chuc, nguoi lao dong truc tiép gitip viéc cho Hoi dong nhan
dan: 300.000 dong/nguoi.

* Pai biéu Hoi ddng nhéan dan thi trin duoc khoan cép van phong pham, tai
lidu, bao chi, internet: 50.000 dong/nguol/thang (Neu dai biéu Hoi dong nhdn dan
thi tran dong thoi la dai biéu Hoi dong nhdn déan cdp huyén thi khodn chi trén do
Hoi dong nhén dén cap huyén chi trd).

*. Chi may trang phuc: Trong m01 nhiém ky Hoi dong nhan déan, dai bleu
Hoi dong nhan dan thi tran duoc cip tién may 01 bd trang phuc, tri gia mdi bd
1.000.000 ddng/ngudi/nhiém ky.

* Ché do hd trg kham, chiam soc stc khoe: ngoai cac ché do theo quy dinh,
dai biéu Hoi dong nhan dan thi tran dugc hd trg kinh phi kham, chim soc stic
khoe, ngh1 dudng hang nam theo muc 1a 500.000 dong/ngu:m/nam riéng nam
chuyen giao nhiém ky bang 50% murc chi trén. (Neu dai biéu Hoi dong nhan dan
thi tran dong thoi la dai biéu Hoi dong nhdn dan cdp huyén thi khodn chi trén do
Héi dong nhan dan cap huyén chi trd).

XI11. Mirc chi ctiia dan quan

Theo luat dan su tu vé so: 48/2019/QH14 ngay 22/11/2019; Nghi dinh 72
ngay 30/06/2020 quy dinh chi tiét mot sd didu cua luat dan quan tu vé vé to
chuexay dung luc lugng va ché do, chinh sach d6i véi dan quan tu vé.

X1V. Chi phic lgi cac ngay I&, tét
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—,Té’t Duong lich: Muc chi 500.000d6ng/ ngudi (P6i voi lao dong trong

bién ché va hgp dong lao dong).
- Tét am lich: Muc chi 1.000.000 doéng/ngudi (Pdi véi lao dong trong bién

ché va hop dong lao dong).

+ Cém,b(f) bi thu, tb truéng TDP, tr}xc"mg ban cong tic mat tran, dai biéu
HDND thi tran, thanh vién khac: 300.000 dong

+ Can bo khong chuyén trach, hop dong lao dong: 500.000 dong

- Ngay Qudc Khanh, Gid t6 Hung Vuong, ngay 30/04, ngay 01/05: Mrc chi
300.000 dong/ nguoi (Nt can bo, cong chirc, nguoi lao dong).

+ Ngay 8/3, 20/10: Murc chi 200.000 dong/ nguoi (P61 voi lao dong trong
bién ché va hgp dong trén 1 nam trd 1€n 1a nit)

2. Chi hiéu, hy.

+ Can b, céng chirc cudi vo (Chdng), mure chi: 1.000.000 dong/ngudi

3. Chi tham hoi, dm dau trg cap kho khin dot xuét.

Chi tham héi, dm dau nam vién diéu tri can bo, cong chuc va hop déng lao
dong: 300.0004/ 1an;

Chi tham hoi, 6m dau cha me dé, cha me vo (chong) con d¢ cua CBCC,
can b khong chuyén trach, nguoi lao dong hop dong 6m dau phai nim vién muc
tham: 200.000 dong/ngu’cn Truong hop chét ngoai 1& vat nhu Buc trudng, vong
hoa, huong, ruou, tién mat viéng: 500.000 dong/ngudi.

‘ Déi vO1 can by cong chirc ¢o hoan canh kho khan: Muc hd trg 500.000
dong/ngudi ho trg khé khan dot xuat.

- CBCC, nghi chuyén cong tac mic qua 1.000.000 dong /1 dong chi.

- Hang ndm t6 chure kham strc khoe dinh ky cho CBCC, nhing ngudi hoat
dong khong chuyén trach tai thi tran. ‘

- Bang vién 30, 40 nam tudi dang qua doi: Mure chi 300.000 dong

- Bang vién 50 nam tudi dang qua doi: Mirc chi 500.000 dong

- Cac doi tugng thuong binh, bénh binh, b6 me liét sy khi qua doi: 300.000

dong/ 1 doi tugng.

- Nhén dan trén dia ban thi tran khi qua doi tién tham viéng: 200.000/
nguoi.

MUC III: Xac dinh, sir dung Kinh phi tiét kiém dwoc

Piéu 8. Xac dinh kinh phi tiét kiém dwoc

Két thic ndm ngén sach, sau khi da hoan thanh cac nhiém vy, cong viéc

dugc giao, so kinh phi tiét kiém duogc 1a khoan chénh 1éch giira sé chi thuce té thap
hon duy toan kinh phi thuc hién ché do tu chu dugc co quan c6 thim quyén giao.

Kinh phi giao thuc hién ché 6 tu chu dbi voi cac nhiém vu trong nam
nhung dén cudi nam chua hoan thanh, chua trién khai (nhung dugc phép chuyén
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ngudn) phai chuyén sang nam sau dé tiép tuc thuc hién, khong xac dinh 1a kinh
phi tiét ki¢ém duogc.

Piéu 9. Noi dung chi kinh phi tiét kiém dwoc
1. Kinh phi tiét kiém dwoc dwoc siv dung theo cdc nji dung sau
- B6 sung thu nhap cho can bd, cong chirc va ngudi lao dong;

- Chi khen thuong: Chi khen thudng dinh ky hoac dot Xuét cho tap thé, ca
nhan theo két qua cong viéc va thanh tich dong gdp ngoai ché do khen thudng
theo quy dinh hién hanh cua Luat Thi dua khen thudng;

- Chi cho céc hoat dong phuc loi tap thé: H tro cac hoat dong cong doan; hd
trg cac ngay 18, tét, cac ngay ky niém (ky niém ngdy phu nit Viét Nam, ngdy
thuong binh liét s§, ngdy quan d6i nhan dan... ), tro cip khé khin thuong xuyén,
d6t xuat, chi may déng phuc cho can b, cong chic va ngudi lao dong cia co
quan; trg cép hiéu, hy, tham héi ém dau; HO tro nghi huu, nghi mat stre; hd tro
cho can bg, cong chirc va ngudi lao dong trong bién ché khi thuc hién tinh gian
bién ché; chi xdy dung, sira chita cic cong trinh phiic 1oi;

- Trich 1ap quy du phong dé on dinh thu nhép cho can bg, cong chc: S6 kinh
phi tiét kiém dugc, cudi nim chua stir dung hét duge chuyén vao quy du phong 6n
dinh thu nhap.

2. Pinh mikc siv dung kinh phi tiét kigm dwoc
a. Chi tra thu nhap tang thém

Vigc chi tra thu nhép tang thém cho tung can bg, cong chire, nguoi lao dong
theo két qua xép loai lao dong hang nam. Hé s6 diéu chinh nhu sau:

-Hé $6 0,8: Ap dung cho ¢4 nhan xep loai hoan thanh nhiém vuy;
- Hé $6 1,0: Ap dung cho ¢4 nhan dat danh hi¢u lao dong tién tién;
- Hé s6 1,2: Ap dung cho ¢4 nhan dat danh hiéu chién s¥ thi dua co so.
* Céch tinh:
Chi tra thu nhap tang thém cho can bo t6i da khong qua 1,0 (mdt) 1an so

v6i mue tién lwong cap béc, chirc vu do Nha nudc quy dinh va duoc xéac dinh theo
cong thtrc:

-
Quy tién lwong, tién
cong dwgce phép chi
tra toi da trong nam

Thu nhap < .
ting thém ciia ~ Tong h¢ so lvong, Hé s6 diéu
ca nhan phu cap déng bio chinh

S ok hiém cuia ¢4 nhin
Tong hé so luong, nguwoi lao dong
phu cap déng bio )

hiém cua toan don vi

A

Tra thu nhap ting thém: theo nguyén tic phai gin v6i hiéu qua, két qua

cong vi¢e cua timg nguoi, tung bo phan, khong thue hién chia theo binh quén,
muc chi tra cu thé do Chu tich UBND Phuong quyét dinh.
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b. Chi khen thuong

Chi khen thuong dinh ky hodc dot xudt cho tap thé, ca nhan theo két qua cong
viéc va thanh tich dong gép ngoai ché d§ khen thudng theo quy dinh hién hanh cta
Luat Thi dua khen thuong.

CHUONG III
PIEU KHOAN THI HANH
Piéu 10. Pidu khoan thi hanh

- Quy ché nay dugc ap dung ké tir ngay ky ban hanh, cac quy dinh trudc
day trai voi quy ché nay déu bi bai bo.

- Nhirng ndi dung khong quy dinh tai quy ché nay thuc hién theo quy dinh
hién hanh cua Nha nudc.

Piéu 11. T6 chitc thue hién

1. Tt ca can bo, cong chirc, nguoi hoat dong khong chuyeén trach, lao dong
hop dong tai UBND thi trin cin cit Quy ché nay dé thi hanh, c6 trach nhiém thuc
hién nghiém tac, dam bao cong khai, cong bang, minh bach, tiét kiém, théng nhat
va doan két noi bd trong thuc hién chi tiéu va cac quy dinh tai quy ché nay, déng
tho1 phai tao diéu kién toi da cho ké toan thuc hién nhiém vu.

Trong qué trinh thuc hién néu c6 gi vudng mic, to chirc, cd nhan phan anh
vé UBND thi tran dé tong hop y kién trinh Chu tich.

2. Ké toan: Két thuc nim ké toan quyét toan ngan sach, kiém tra cac ché do
thu, chi dugc thuc hién theo dung cac quy dinh cua phap luat.

3. Toan bd can by, cong churc, nguoil hoat dong khdng chuyén trach, giap
viéc UBND thi tran, cac ban nganh doan thé c6 trach nhiém thuc hién nghiém tuc,
dam bao cong khai, cong b'fmg, minh bach, tiét kiém, théng nhat va doan két noi
bo trong thuc hién chi tiéu va cac quy dinh tai quy ché nay, dong thoi phai tao
diéu kién t6i da cho Ké toan thyc hién nhiém vu./.
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